Network Partner / Steering Committee Expenses
This relates to travel and subsistence costs when travelling to and from organised Network activities.
Form EXP3 (for UK based expense claims) must be completed electronically, printed, signed and submitted
within two months of incurring the expense, along with the original receipts to:
Dr Leanne Sawle
School of Engineering,
Cardiff University
Queen’s Buildings,
The Parade
Cardiff CF24 3AA
Cardiff University based Partners, please complete either EXP1 (travel and subsistence) or EXP2 (travel
only)
Please use your home address for correspondence, and number all receipts.
Rail travel is recommended for journeys greater than 100 miles.
Standard Class rail should be booked. Original receipts detailing the journey and travel class must be
submitted. Credit card receipts alone are not accepted.
If using own car, the driver is responsible for ensuring that appropriate MOT and business insurance
certificates are in place.
Mileage is payable per journey (to and from the activity) at the rate of 45 per mile up to 100 miles round
trip. Over 100 miles the rate is reduced to 13p per mile; hence rail travel is advised for longer journeys.
For authorised overseas travel, form EXP6 should be used. This travel would need to be authorised in
advance by the Operations Group.
Overnight accommodation and food for multi-day Network activities will be booked and paid for by the
Network.
Subsistence expenses only covers any meals and non-alcoholic drinks consumed whilst travelling to and
from the event, and may be claimed using the following notes as a guideline:
UK (outside London) London
4-6 hours

£6

£6

6-12 hours

£17

£20

If overnight accommodation is required for any other reason, this would need to be authorised in advance
by the Operations Group.
UK (outside London) London
Overnight

£110

£150
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Feasibility Study Funding
The Transparent Approach to Costing (TRAC) methodology to calculate full economic costs is to be used.
Funding for feasibility work will be awarded using the EPSRC fEC methodology. Therefore if funding is
awarded, The OATech Network+ will provide funding at 80% of the fEC.
The organisation securing the funding must agree to find the balance of fEC for the project from other
resources.
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